
Near Eastern Archaeology Style Guidelines 
Please use the guidelines below in order to provide a smooth transition from submission to 
print. 



o (Jackson 2008; Hill 2013; Roberto et al. 2011) 
• When referring to your figures within the text, write it within parentheses as follows: (fig. 

4). For references to multiple figures: (figs. 4, 6–8). 

Opening Page 

• On the opening page provide the title followed by an abstract of 100–150 words 
identifying the problem, methods, results, and conclusions of your work. 

• Please do not include any author information. 

Sections 

• If using headers for sections, please do not use a header for your introductory paragraph. 
Also, please avoid terms such as “Introduction,” “Summary,” and “Conclusion.” Use 
titles (as opposed to numbers) for all divisions. 

o Headers for major divisions should be centered, in all capitals. 
o Headers for important subdivisions should be even with the left-hand 

margin and on a separate line, with words in capital and lowercase letters. 

Abbreviations 

• Do not abbreviate archaeological terms when used generally: stratum, locus, level, area, 
phase, etc. These should be capitalized, however, when they precede a specific reference 
(Stratum IX, Level 3). 

• Do not abbreviate archaeological time periods when they stand alone, e.g., Late Bronze 
Age. When they are followed by a specific subdivision, however, they should be 
abbreviated, e.g., LB II, MB IIA, except that Iron Age should never be abbreviated. 

• Points of the compass are not abbreviated. 
• The following are commonly used abbreviations: fig(s.) chap(s)., no(s)., p(p)., m, cm, 

km, L (for liter or liters), ml, col(s)., pl(s)., v(v), n(n)., ca., mg, and kg. Do not abbreviate 
"line" or "lines" in discussions of inscriptions. Do not write Latin abbreviations and 
words in italics. 

• Use the abbreviations OT, NT, HB, LXX, MT, QL, Vg, OL, G, or OG (preceded by "the" 
when needed, but with no punctuation) for the terms Old Testament, New Testament, 
Hebrew Bible, Septuagint, Masoretic Text, Qumran Literature, Vulgate, Old Latin, 
Greek, Old Greek. 

• Titles of biblical books are not italicized. Standard abbreviations for them are to be used, 
without punctuation, only when both chapter and verse references follow: Gen 1:2, Exod 
3:4, but not when only the chapter follows, e.g., Romans 8. There is no space after the 
colon. The colon should be used in referring to intertestamental literature and the Mishna. 
In references to Philo, classical, and patristic literature, the current English or Latin titles 
are to be used (italicized and abbreviated if possible, and without punctuation), followed 
by appropriate book, chapter, and paragraph numbers where available. Thus, Homer Il. 
24.200; Eusebius Hist.eccl. 3.3-2. For Josephus, the following form is used: JW 
2.8.16@160. Abbreviations for Josephus are: AgAp, Ant, JW, Life. 



Numbers and Dates 

• In general, cardinal and ordinal numbers from one to ten should be spelled out; for larger 
numbers, use Arabic numerals. Arabic numerals only should be used in the following 
instances: 

o In a series, if one or more of the numbers are greater than ten; 
o In mathematical, technical, scientific, or statistical usage; this includes 

measures of distance, volume, area, etc.: 1 km, 10 ha, 3°C, 2 hr. Abbreviations of 
such measures are not followed by periods (e.g., 10 km, not 10 km.).  

o Within the text, common fractions are written out: "two-thirds of the 

population…."  

o Write out the word "percent" in the text, but use the symbol in headings 

for graphs or tables.  

o Use Arabic numerals in all figure and plate references, journal volume 

numbers, Egyptian dynasties, etc., except where confusion would result. This 
applies even when Roman numerals are used in the original publication. Do not 
change page references to Arabic in citing pages in introductions or prolegomena 
where lowercase Roman is used. Use Arabic numerals for volume numbers of 
multivolume works, except when the volume number is part of the title (e.g., 
Megiddo II).  



Languages Other Than English 

• NEA can accommodate Arabic, Aramaic, Cyrillic, Egyptian, Greek, and Hebrew text. 
However, avoid including passages in languages other than English. If such sections are 
essential, include an English translation of the material that will preserve the nuance of 
the quotation as you are interpreting it. 

• Isolated words within English sentences can be set in their proper characters when 
necessary. Transliteration, however, is sufficient for most articles. Rules for the 
transliteration of ancient languages follow those described in the SBL Handbook 

• of Style. 2nd ed. Atlanta: Society of Biblical Literature, 2014. Although blocks of 
Hebrew and Aramaic text can be set in their proper characters, use the unpointed 
consonantal text whenever possible. 

• Place names should be written as follows: Unfamiliar Arabic site names and words 
should be written with diacritics (alephs and ayns should be clearly indicated). Familiar 
words such as "wadi" are spelled without diacritics except when joined with a word 
having them. Biblical place names should be cited according to their spelling in the 
English Bible, without diacritics. 

Notes 

• Notes should be kept to an absolute minimum. The number of notes and references 
together should be limited to no more than 10 percent of the article’s length. That is, for 
every ten pages of manuscript there should be no more than one page of references. 

• List any endnotes you might have at the end of the article under the heading “Notes.” 





o Figure 1. Structural remains of the Iron Age city of Smithers. Photograph by Max 
Suave. 

o Figure 2. Statue of Ba’al. Photograph by David Q. Letterman; courtesy of 
Museum of Basketba’al, New York. 

Figures 

• All articles must be submitted with an appropriate number of figures. On average, NEA 
publishes one photograph per 330 words (plus a dynamic banner photograph used on the 
first page of the article, as well as a bio photograph). 

• Photographs, sketches, plans, and maps must be submitted at their maximum size and 
quality. The images should be of high quality and submitted in the .jpg or .tif format. If 
authors do not have enough illustrations, they may visit free media repositories, such as 
Wikimedia Commons, to further illustrate their articles. 

• Banner Photograph(s) 
o The .jpg file must be labeled as follows: “Jones Banner Photo 1.jpg” and “Jones 

Banner Photo 2.jpg” (if providing more than one option). 
o This figure usually works best as a landscape view, where the width is wider than 

the height. A portrait view may also be used, though this will involve more 
cropping. 

o At 300 ppi/dpi, the banner photo image size must be at least 3600 x 2800 pixels, 
but larger is preferable. 

• Figure Photographs, Sketches, Plans, and Maps 
o The .jpg file must be labeled as follows: “Jones_fig1.jpg” or “Jones_fig2a.jpg” 

etc. 
o At 300 ppi/dpi, the figure image size must be 



• A discrete banner image (i.e., that is not also a figure in the article) 
• All figures, correctly numbered and referenced in the text 
• Author bios: Please send in a 100 to 125 word bioblub for each author of the article. 
• Author photographs: Please send in an individual photograph of each author of the 


